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1. BILL PAYMENT 

1.1. How to view Bill Payment list? 
¶ Visit Pos Online Portal 

¶ Select on Bill Payment 
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¶ System show Recent Payment screen, this screen show the most recent bills have been paid 
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1.2. How to Search Bill Payment? 
¶ Visit Pos Online Portal 

¶ Select on Bill Payment 

¶ Search for a bill 
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1.3. How to Enter Payment? 
¶ Visit Pos Online Portal 

¶ Select on Bill Payment 

¶ Search for a bill 

¶ Select on Enter Payment button 

¶ Enter personal information 

¶ Select on Add To Cart button  

¶ select on PROCEED TO CHECKOUT button 

¶ Choose payment option and input card information, then select to checkbox 

¶ Select on PROCEED YOUR PAYMENT button 

¶ Input Password and select on Submit button 

¶ select on VIEW TAX INVOICE  button 

 

Step By Step: 

¶ Visit Pos Online Portal 

¶ Select on Bill Payment 

¶ Search for a bill 
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¶ Enter personal information (Mandatory fields are marked) 
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¶ If you select on Save as Registered Bill checkbox, this bill will show on the Register Bills screen 
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¶ Select on Add To Cart button  
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¶ System will redirect to Payment Cart Details, select on PROCEED TO CHECKOUT button 
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¶ System will redirect to Pay screen, Choose payment option and input card information, then select to checkbox  

 

 

 

 



User Manual – Bill Payment 

 

 

 
  

 
  

Private & Confidential   Page 12 of 25 

 

 

¶ Select on PROCEED YOUR PAYMENT button 
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¶ System will redirect to ASC Emulator screen, input Password  
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¶ Then select on Submit button 
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¶ System will show successful notification screen and select on VIEW TAX INVOICE button to view tax invoice has just been paid successfully. 
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¶ System show View TAX INVOICE screen 
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1.4. How to more bills to the payment? 
¶ While staying at Payment Cart Details page the user can select on Enter Payment button to add more bills 

¶ Search for another bill 

¶ Click on Enter Payment button 

¶ Key  in valid information then click Add To Cart button 

 

Step By Step: 

¶ From the Payment Cart Details page, select on ADD BILL button 
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¶ System will redirect to  Open Bill Payment page, then search for another bill 
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Click on Enter Payment button, the system show a screen to enter payment details 
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¶ Key in valid information then click Add To Cart button to add the bill to the payment cart, the system show 2 bills in the payment cart 
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2. REGISTERED BILLS 

2.1. How to view Registered Bills list? 
¶ Visit Pos Online Portal 

¶ Select on Registered Bills 
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¶ System will show Registered Bills 
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2.2. How to create Registered Bills? 
¶ Go Bill Payment Page 

¶ Search for a bill 

¶ Click on Enter Payment button 

¶ While entering payment details, select on Save as Registered Bill checkbox  
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¶ After the payment is successful, open Registered Bills screen, you will see that bills. 

 

 


